MyHuIUaIFHOE aBTOHOMHOE 00111e00pa30BaTeIbHOE YIPEKICHNE
«IIpoJeTapckas cpeHsis 001e00pa3oBaTeIbHas IK0JIA»

HNHCTPYKIUSA
O NOPAIAKE PABOTbBI C IEPCOHAJIBHBIMU TAHHBIMU B
MAOQOY«IIpoaerapckasa COL»
1. O6uue nmojioxeHus

JNannas WMHcTpyknms pa3paboTaHa C MENbI0 3allUThl HHTEPECOB OpPTaHW3aluU U
CyOBEKTOB MEPCOHATBHBIX JIAHHBIX, B LEJSIX MPEIOTBPAIICHUS PACKPBITHS (NEepenaun), a TaKxKe
COOIOACHMSI HAIEXKAIIMX TIPABUII OOpAaIllEHuUs C IEPCOHATBHBIMU JAHHBIMHU.

HNannas WHcTpyKuusa mnpeaHa3HadeHa Ui UCIOJIb30BaHUS BCEMHU PabOTHUKAMU
MAOY «Iponerapckas COIl», qonmyiieHHbIME K padoTe C MepCOHATFHBIMH JaHHBIMHU.

OtHecenne WHQpOpPMAIMK K CBEICHUSM, COJEPKaIllMM TEpCOHANbHbIE JaHHEIE,
OCYIIIECTBIISIETCS B COOTBETCTBHH ¢ «[lepedHeM mepcoHaIbHBIX TaHHBIX).

Pabotaukn MAOY «Iponerapckas COILL», gocTyn KOTOPBIX K MEPCOHATHHBIM JITAHHBIM
HEOOXOIMM [Tl BBITIOJTHEHUSI UMH CBOUX TPYAOBBIX 00sS3aHHOCTEH, MTOMHKHBI ObITh 03HAKOMIICHBI
MOJT POCIHCH HACTOSIIEH MHCTPYKIMEH U MPEAyNpekAeHbl O BO3MOXKHOW OTBETCTBEHHOCTHU 3a €€
HapyIIeHNE.

2. TepMuHBI H OnpeeIeHUs
Nudopmanus — cBeneHust (CooOIIeHUs, JaHHBIE) HE3aBHUCHUMO OT (OPMBI HX
MpeCTaBIICHUSI.
Joctym x wHOpMAamUA — BO3MOXKHOCTH TIONydeHHS WHQPOpPMAIUU W ee
UCTIOJTb30BaHUSI.

Hocurens nndopmannn—imo060ii MaTepuaibHbli 00BEKT WM Cpejlla, UCTIONb3YEeMBbIN
JUTSL XpaHESHUS WIH TIepeiadn HHpOopMaIvH.

[lepconanbHble naHHBIE — J100ass WHGOpPMAalLMs, OTHOCAIIASACA K MPAMO WU
KOCBEHHO ONPE/ICIICHHOMY WJIH ONpee/iieMOMY (pHU3NdIecKOMy JTHUILY.

Nudopmanmonnas cucrema mnepcoHanbHbix MaHHBIX (MCII/IH) — COBOKYIMHOCTH
coepxammxcsi B 06a3ax JaHHBIX MEPCOHAIBHBIX JAHHBIX M 00ECIEUMBAIONIUX UX 00pabOTKy

MH(OPMALMOHHBIX TEXHOJIOTHI U TEXHUYECKUX CPE/ICTB.
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O6paboTka MmepcoHANBHBIX JTaHHBIX —TH000€ JeiicTBrUe(onepaus) Wik COBOKYITHOCTh
neiicTBuil (omepaiuii), COBEpIIAeMbIX C HCIOJIb30BAaHUEM CPEJCTB aBTOMATH3allMM WK 0e3
UCIIOJIb30BAaHUSl TAaKUX CPEICTB C TNEPCOHAIBHBIMU JaHHBIMH, BKJIIOYas cOOp, 3aIluCh,
CHCTEMaTH3allMI0, HAKOIJICHHE, XpaHeHNe, YTOYHEeHHEe (OOHOBJICHUE, H3MEHEHHUE), U3BIICUCHHE,
UCTIOJIb30BaHUE, TMepenady (pacnpocTpaHeHUe, NPEAOCTaBICHHE, AOCTYH), O00e3IHMYMBaHUE,
0JIOKMpOBaHKE, yAICHUEe, YHUYTOXKEHHUE TEPCOHATIBHBIX TaHHBIX.

YHUUTOKEHHE NEPCOHAIbHBIX JaHHBIX — JEHUCTBUS, B pe3ysbTaTe KOTOPBIX
CTAaHOBHUTCS  HEBO3MOXXHBIM  BOCCTAHOBUTH  COJIEpXKaHHE MEPCOHANbHBIX  JaHHBIX B
WH()OPMAIIMOHHOM CHUCTEME TEePCOHANBHBIX JaHHBIX W (WJIKM) B pe3yjibTaTe KOTOPBIX
YHUYTOXKAIOTCSI MAaTepUAJIbHBIE HOCUTENIH NEPCOHAIBHBIX JTAHHBIX.

3. opsinok paGoThI €O CBeIEHUSIMU, COAEPKAIIUMU MEPCOHAIbLHbIE TaHHbIe

[Tpu 06paboTKe MePCOHANBHBIX JaHHBIX Ha OYMaKHBIX U ChEMHBIX HOCUTEISIX (IUCKETaX,
muckax, USB flash Hocurensix u T.m.), KOMIBIOTEpaX M APYTUX TEXHUYECKUX CPEICTBAX,
pabotauku MAQY «IIponerapckas COILL» o0si3aHbl CliequTh Kak 32 COXPAaHHOCTBIO CaMHX
OyMa)XHBIX JOKYMEHTOB, Ch€MHBIX HOCUTENEH, KOMIBIOTEPOB U IPYIMX TEXHUUYECKUX CPEICTB,
TaKk ¥ 3a COXPAaHHOCTBIO cozepXkalleiics B HUX HH(OpMAlMK, a HMEHHO HE JIOMyCKaTh
HETPaBOMEPHOI'0 O3HAKOMJIEHUSI ¢ HEH JIML, HE MMEIOIUX J0IycKa K paboTe ¢ MepCOHAIbHBIMU
JTAHHBIMHU.

3amperaercs XpaHEHHE WM OCTaBIeHHE OYMaKHBIX JOKYMEHTOB U CHEMHBIX
HOCHUTEJIEH, COJEp)KalMX NEPCOHAJIbHbIE JaHHbIC, B BHJE, IO3BOJIIIONIEM OCYIIECTBUTH
BU3YaJIbHBIN MPOCMOTP COJEPKAIIUXCS B HUX MEPCOHANBHBIX JaHHBIX, UX (poTorpadupoBanue
WIM HECAHKIIMOHMPOBAHHOE coO3/JaHue Komui. HameuaTaHHble JOKYMEHTBI, coOjepiKallue
NePCOHAIbHBIE JaHHbBIE, JOJKHBI U3BIMAThCS U3 MPUHTEPOB HEMEUICHHO. XpaHEeHHEe OyMaXKHBIX
JIOKYMEHTOB U CHEMHBIX HOCUTEJEH, coepKalluX MepCOHANbHbIE TaHHbIE, TOMYCKAETCsl TOIBKO
B CIICIIMAIBHBIX 3aKPBITHIX mIKadax, cerdax u MOMEMICHUIX, K KOTOPHIM HUCKITFOYEH JOCTYII JIHII,
HE JIONYUIEHHBIX K 00pa0OTKE COOTBETCTBYIOUINX MTEPCOHATBHBIX TAaHHBIX.

3amperiaercs 0e3 TpsAMOW  CIyXeOHONH HEOOXOJUMOCTH JeNaTh BBIMHCKU
MEPCOHAIBHBIX JAHHBIX, pacledaThiBaTh JOKYMEHTHI C IEPCOHAIBHBIMU JIAHHBIMH WIIN
3aMKChIBaTh MEPCOHANIbHBIE JaHHBIE HA ChEMHBIE HOCUTEIH.

3amperaercs HCIONB30BATh MM TEpeJayd TMEePCOHANBHBIX JAaHHBIX CHEMHBIE
HOCHUTEJIH, HE YYTCHHBIE B COOTBETCTBHUH ¢ «HCTPYKIMEH 10 y4eTy MAIIMHHBIX HOCUTEJIEH. .. ».

3anpemiaercss BBIHOCUTH JOKYMEHTBI, ChEMHBIE HOCUTEIM WU TEPEHOCHBIE
KOMIIBIOTEPBI, COJIEpKalle MEepCOHAIbHbIE JaHHbIe, 3a MpPEENbl CIYy)KeOHBIX MOMEIIEeHUN
MAOY «lIponerapckass COIll», ecnu 3T0 He Tpedyercs s BBINOJHEHHUS TPYAOBBIX
00s13aHHOCTEH M €CIM Ha 3TO HE JJaHO pa3pelleHHe OTBETCTBEHHOI'O 3a OPraHU3aIuio 00paboTKH

nepcoHasbHbIX JaHHBIX MAOY «lIponerapckas COLL».



bymakHble JOKYMEHTBl C MNEPCOHAJIbHBIMH JIAaHHBIMH, Y KOTOPBIX HCTEK CPOK
XpaHEHUs, JMIIHWE WIA MCIOPYEHHbIE KONUU JOKYMEHTOB C IEPCOHAJIBHBIMH JaHHBIMH,
JIOJKHBI OBITH YHHUTOXEHBI 0€3 BO3MOXXHOCTH UX BOCCTAaHOBJICHUS (HAIpUMeEp, B Ipeepax).

bymakHble JOKYMEHTBl C HEPCOHAIBHBIMU JaHHBIMHM, CBEMHbIE HOCHTEIH C
NEPCOHAIBHBIMM TAaHHBIMH, a TAK)KE€ BCTPOCHHBIE B KOMIIBIOTEPhl HOCUTENIN C MEPCOHAIBHBIMU
JAHHBIMH JTOJDKHBI YHUYTOXKATHCSI TIOJ] KOHTPOJIEM OTBETCTBEHHOT'O 332 OPraHMU3alui0 00paboTKu
NEPCOHATBHBIX JAHHBIX CIIOCOOOM, HCKITIOYAIOIINM JalibHEHIIee BOCCTaHOBICHUE HH(OPMAITHH.

MOHUTOPBI KOMITBIOTEPOB, UCTIONB3YIOLIUXCS 11 00paOOTKH MEPCOHATBHBIX JAHHBIX,
JIOJDKHBI OBITh OPMEHTUPOBAHbI TaKMM 00pa3oM, 4TOOBl HCKIHOYUTh BU3YaJbHBI MPOCMOTP
UH()OPMALMHUCHUXIMLIAMU, HEUMEIOIIMMUI0ITYCKaKOOpaOOTKENePCOHAIbHBIX JaHHBIX.

Kareropuuecku 3ampermiaercsi ynoMHHaTh B Pa3sroBOpE C MOCTOPOHHUMH JIHMIIAMU
CBEJIEHUS, COJIeprKalllie MePCOHAIbHBIE JaHHBIE.

3ampeniaercs B Hepabouee BpeMs WIM 3a NpeAeiaMu CIy>KEOHbIX IOMEIEHHH
YIIOMHHATh B PasroBope ¢ KeM-1ubo, BKito4as Jt0Obx pabotHukoB MAOY «lIponerapckas
COI», ceenenus, coaeprkaiiue nepcoHaIbHbIC JaHHBIE.

3ampeniaercss 00CyX1aTh MOPAJOK JOCTYIA, MECTa XpaHEHUs, CPEICTBA U METO/bI
3alIUThl TEPCOHAJBHBIX JAHHBIX C KEM-TM00, KpOME OTBETCTBEHHOIO 3a OpraHU3alHio
00pabOTKM TEpCOHAJbHBIX JaHHBIX, OTBETCTBEHHOro 3a obecreyeHue Oe30MacHOCTH
NEPCOHAIbHBIX  JAaHHBIX, AaJMUHUCTpAaTopa O€30MacCHOCTH, pPYKOBOJCTBA, WIM JHIIA,
YIOJIHOMOYEHHOTO PYKOBOJICTBOM Ha 00CY>KAE€HUE TaHHBIX BOIIPOCOB.

4. OTBEeTCTBEHHOCTbD 32 pa3riialieHue NepcoHAJbHBIX JAHHBIX

PabotHukn MAOY «lIponerapckas COILll», BHHOBHBIE B HapyIIEHUU HOPM,
PEryIupYIOMNX MOJydyeHue, 00paboTKy W 3alUTy MEePCOHAIBHBIX JAHHBIX CYOBEKTOB, HECYT
JUCIUIUIMHAPHYIO, aJIMMHHUCTPATUBHYIO, Ipa)/1aHCKO-TIPABOBYIO u YTOJIOBHYIO
OTBETCTBEHHOCTb B COOTBETCTBHH C (eiepaabHbIMU 3aKkoHaMu Poccuiickoit denepanmu.

PykoBomutens MAOY  «lIponerapckas COILl» 3a HapymeHue HOpPM,
PEryNupyOIUX MoJydyeHue, o0paboTKy M 3aIIMTy MEPCOHAIbHBIX JaHHBIX CYOBEKTOB, HECET
aJIMUHUCTPAaTUBHYIO ~ OTBETCTBEHHOCTh coriacHo cr. 527 wu 539 Kogmekca 00
aJIMUHUCTPATUBHBIX NIpaBOHapylIeHUsAX Poccuiickoit Deneparum, a Takke BO3MEIIAET CYOBEKTY
yiepd, MPUYUHEHHBI HENpaBOMEPHBIM  HCIOJIb30BaHUEM HHGOpMaIUKU, CoJepKallen

NEPCOHATTBHBIC JJAHHBIC 3TOT'O cy61)eKTa.



